	International 

      Visa Service    
	Put The World In Your Passport



REQUIREMENTS FOR EMPLOYMENT VISA TO SAUDI ARABIA
1. Original valid passport (has to be valid for the full term of your contract)
2. One (1) recent passport size color photograph (on white background. You have to wear a solid dark colored shirt) 

3. A completed application form 

4. A reference note showing the number and the date of the employment visa issued from the Ministry of Foreign Affairs.

5. Letter from the company in Saudi Arabia sponsoring the applicant, certified both by the Saudi Chamber of Commerce and the Ministry of Foreign Affairs.  The letter MUST indicate the block visa number, date, position and the name of the person requested. 
6. A certified and notarized copy of the applicants university degree/diploma, which MUST be validated by the Saudi Arabian Cultural Mission (for help with authentication, see below).

7. A copy of the employment contract signed by both the sponsor and the applicant. 

8. Three (3) copies of our medical report, along with three (3) passport size color pictures with a white background are required.  A licensed physician certifying that the applicant is free of any contagious diseases should issue the medical report. The physician must fill out and sign each copy of the medical report (the saying “please see attached” can appear on the medical report. It has to be filled out in full by your doctor.) The physician’s license number and address should appear on each copy of the medical form.   Medical reports should be used within three (6) months from the date of issuance.  Children under the age of sixteen (16) do not need a medical report. 

9. A recent police report with detailed information about applicant’s criminal record, if any. 
10. Order Form
FEES:
Service fee: $150.00 – regular process (5-7 business days)

       $250.00- rush processing (3-4 business days)
Consular fee:   $25.00 – single entry (includes Enjaz online application and payment)
Shipping fee: $20.00 – FedEx 2 Day delivery, $25.00 – FedEx Overnight
* Please not that it takes 24 hours for the online application and payment to register at the Saudi Consulate. Therefore, the first day of submission does not count as a processing day.

UNIVERSITY DIPLOMA AUTHENTICATIONS: we can take care of the authentications for you in Washington DC. Please see a two page form below with requirements and application
For University Diplomas: 
--IVS Service fee: $75.00 per document
For Technical Diplomas:

--State Department Fee: $8.00 per document

--IVS Service Fee: $75.00 per document

--Saudi Embassy Fee: $8.00

--IVS Service Fee: $75.00

(If you have one technical diploma, you will need to combine all 4 fees above. For example, the authentication of one technical diploma through the State Department and the Saudi Embassy will cost $166.00)

Saudi Cultural Mission

Verification of the University Degree

Documents required:

1) Application (see below)

2) Copy of the applicant’s US passport

3) Copy of the employment contract

4) Copy of the  diploma 

5) Updated original transcript from University (must be in sealed envelope)

6) Verification letter from the University’s Registrar’s Office: must include applicant’s Social Security number, School  ID, contact information for someone at the registrar’s office

7) Receipt from degreeverify.com

Fees: $75.00 per diploma

Processing time: 4-6 business days 

PLEASE FILL OUT THE APPLICATION ON THE NEXT PAGE AND INCLUDE WITH YOUR DIPLOMA PAPERWORK!

To Saudi Cultural Mission:

1) Name:

2) Social Security #: 

3) Name of the courier Agency: International Visa Service

4) Name of the employer:

5) Name of the University 

6) Registrar’s Office Telephone number:

7) I, <name of the applicant> authorize a representative of the International Visa Service to act on my behalf to help in the process of authentication/verification of my university degree for the purpose of <state your reason>. I authorize Saudi Cultural Mission to verify my degree.

Name

Date

44337 Lord Fairfax Place, Ashburn, VA 20147
(800) 222-VISA, (202) 387-0300, fax (571) 291-2941
 E-mail: cs@ivsdc.com


